Program Evaluation
	PROGRAM / ACTIVITY

	Name of Program or Activity
	

	Presenter
	

	Date of Program or Activity
	

	Length of Presentation
	


	BUDGET


Revenue Actual
	
	# of Attendees
	Cost Per Attendee
	Total Revenue

	Members
	
	
	

	Student Members
	
	
	

	Non-Members
	
	
	

	TOTALS
	
	
	


Expense Actual
	
	Total Expense
	Detail Breakdown (example:  4 t-shirts @ $7.95 ea)

	Speaker or Presenter Fee
	
	

	Meals or Food
	
	

	Door Prizes
	
	

	Membership Prizes
	
	

	Other
	
	

	TOTALS
	
	


Comparison Projected vs. Actual

	
	Projected
	Actual 
	Variance

	Revenue
	
	
	

	Expense
	
	
	


NOTES Regarding Budget:

NOTES Regarding Program Objectives:

(Were Program Objectives met? How closely? Were there other benefits?)

NOTES Regarding Marketing / Public Relations:

(Evaluate marketing sources.)

OTHER NOTES:
